Introduction to MiniTab

Name: ____________________________________   Date: _________
Block: _______

Purpose:

1. To use MiniTab to find data on the network and to do simple calculations and analysis.

2. To use Word for all lab reports.

Getting started.

1. Set up Word by double clicking on its icon.

2. Type your name, block, and date.

3. Minimize Word.

4. Open MiniTab.

5. Click on File – Open Worksheet.

6. Go to the folder marked: MTBWIN.  Open Studnt12.  Select Ballpark.
What the data means:

The data relate to the 28 Major League Baseball teams that played in the 1997 season.

Column

Name

Count
Description

C1-T


Team

28
Name of the team

C2-T


League

28
American or National league

C3


ParkBlt
28
Year that the ballpark was built

C4


Capacity
28
The ballpark's official capacity

C5


Attend

28
Average home attendance for the 1997 season

C6


Pct

28
Winning percentage for the 1997 season

Things to do.

I.  Sorting a list.

1. Let MiniTab sort the data for you, by the capacity of the park.

2. Click on Manip – Sort

3. Be certain the cursor is in the window labeled Sort columns.

4. Double click on each name in the list.

5. Click the cursor in the window labeled Store sorted columns in

6. Type:  c10-c15  (NO spaces)  

7. Click the cursor in the first window labeled Sort by column

8. In the list of variables, double click on Capacity.

9. Check the box labeled Descending.

10. Click OK.

11. Label each column.  Note that you may not repeat labels.

12. Using complete sentence(s), answer the question below.

Which ball park has the largest capacity?
Which ball park has the smallest capacity? 
II.  Simple calculations.

13. What percent of each park’s capacity is filled for home games? 

14. Click on Calc – Calculator.

15. Store the result in c7.

16. Click in the window marked expression.

17. Double click on Attend.  Single click on division slash.   Double click on Capacity.  Click or type * 100.  Click OK.

18. Label c7 appropriately.  (The first number in c7 should be 33.7792)

19. Sort the data again so you can answer the questions.  Store your results in c20-c26.
Which ball park had the largest percentage of attendance?

Which ball park had the smallest attendance percentage?

Finishing the lab report.

Copying data to your Word document.

1. Click on the label c10-T.  While holding down the shift key, also select c15.

2. Click on Edit – Copy cells.

3. Go to your Word document.  Click paste.  Use the tab key to line up the data.

4. Repeat for the manipulated data in columns c20-T to c26.  Be certain to leave 2-3 blank lines between the two sets of data.
5. Double check your spelling (don’t only rely on spell check) and turn it in.   

If you need to save your work.

1. Click File – Save Project As.

2. Use your name for the name of the project.

3. Click Save.

4. Close Minitab by clicking the x in the top corner.
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